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Monday 20 April 2020 

6.00pm  

Meeting to be held using conferencing 

technology (refer to details over page) 

 



 

 

Compliance with social distancing requirements to limit the spread of COVID-19 virus at Council and Committee Meetings: 

Amendments have been made to the Local Government Act 1993 to allow councils to meet remotely to reduce the risk of COVID-19 and 

ensure compliance with the Public Health Order. 

 

Woollahra Council will be holding Council and Committee meetings remotely using conferencing technology.  The Mayor, Councillors and staff 

will be participating in meetings by an audio-visual link instead of attending in person. 

 

Members of the public are invited to pre-register to listen to meetings or address (Committee Meetings) by either using conferencing technology 

or by teleconference. Public participation online or by phone will be managed in accordance with meeting procedures. 

 

To listen to the meeting live (pre-register by 12noon on the day of the meeting) 

Pre-register to listen to the meeting live by 12noon on the day of the meeting be emailing your name, mobile number and the item you are 

interested in, to governance@woollahra.nsw.gov.au or by contacting the Governance team on (02) 9391 7001. 

 

To submit late correspondence (submit by 12noon on the day of the meeting) 

Members of the public are invited to submit late correspondence on an agenda item being considered at a Council or Committee Meeting. If you 

wish to make a written submission on an Item on the Agenda, please email your submission to governance@woollahra.nsw.gov.au by 12noon 

on the day of the meeting. 

 

Once pre-registered you will be forwarded information on how to join the meeting via email on the day of the meeting.   

If you are experiencing any issues in joining the meeting please call (02) 9391 7001. 

A recording of the meeting will be uploaded to Council’s website following the meeting by 5.00pm on the next business day.  
 

Outline of Meeting Protocol & Procedure: 

 The Chairperson will call the Meeting to order and ask the Committee Members and/or Staff to present apologies and/or late 

correspondence. 

 The Chairperson will commence the Order of Business as shown in the Index to the Agenda.  

 At the beginning of each item the Chairperson will invite member(s) of the public who registered to speak to address the Committee. 

 Members of the public who have registered to address the Committee, will be allowed four (4) minutes in which to address the 

Committee.  One (1) warning bell will be rung at the conclusion of three (3) minutes and two (2) warning bells rung at the conclusion of 

four (4) minutes.  Please direct comments to the issues at hand. 

 If there are persons representing both sides of a matter (e.g. applicant/objector), the person(s) against the recommendation speak first. 

 At the conclusion of the allocated four (4) minutes, the speaker will take no further part in the debate unless specifically called to do so by 

the Chairperson. 

 If there is more than one (1) person wishing to address the Committee from the same side of the debate, the Chairperson will request that 

where possible a spokesperson be nominated to represent the parties. 

 After considering any submissions the Committee will debate the matter (if necessary), and arrive at a recommendation  

(R items which proceed to Full Council) or a resolution (D items for which the Committee has delegated authority). 
 

Disclaimer: 

By speaking at a Council or Committee Meeting members of the public consent to their voice and personal information (including name and 

address) being recorded and publicly available on Council’s website.   
 

Accordingly, please ensure your address to Council is respectful and that you use appropriate language and refrain from making any defamatory 

statements or discriminatory comments.  
 

Woollahra Council does not accept any liability for statements, comments or actions taken by individuals during a Council meeting. 

Any part of the meeting that is held in closed session will not be recorded. 

 

People connecting to this meeting by conferencing technology or teleconference are reminded that under the Local Government Act 1993, the 

recording of meetings by a member of the public using any electronic recording device including a mobile phone or video camera is not 

permitted. Any person found recording without the permission of Council may be expelled from the meeting. 

 

The recording of each meeting will be retained on Council’s website for a minimum period of 6 months. After that period has passed, 

recordings of meetings may be disposed of in accordance with the State Records Act 1998. 

For further information please visit www.woollahra.nsw.gov.au  
 

 

Recommendation only to the Full Council (“R” Items): 

 Such matters as are specified in Section 377 of the Local 

Government Act and within the ambit of the Committee 

considerations. 

 Broad strategic planning matters including those initiated at 

State and Federal Government level.  

 Urban design studies. 

 Planning proposals and local environment plans. 

 Development control plans and guidelines. 

 Development contribution plans. 

 Heritage conservation studies, assessments and controls. 

 Commercial centres’ studies.  

 Residential studies and strategies. 

 Parks and Reserves Plans of Management (Strategies, Policies 

and Objectives). 

 Flood Management Strategies.Recreation Policies and 

Strategies. 

 Sustainability Policies and Strategies. 

 Transport Strategies. 

 Tree Policies and Strategies. 

 Matters requiring the expenditure of moneys and in 

respect of which no Council vote has been made.  

 Matters requiring supplementary votes to Budget. 

 Matters not within the specified functions of the 

Committee. 

 Matters reserved by individual Councillors in 

accordance with any Council policy on "safeguards" 

and substantive changes.

Delegated Authority to be determined at Committee level (“D” Items): 

 To require such investigations, reports or actions as considered 

necessary in respect of matters contained within the Business 

Agendas (and as may be limited by specific Council 

resolutions). 

 Confirmation of the Minutes of its Meetings.  

 Statutory reviews of Council's Delivery Program and 

Operational Plan. 
 

Environmental Planning Committee Membership:      7 Councillors 

Quorum: The quorum for Committee meeting is 4 Councillors 

 Any other matter falling within the responsibility of the 

Environmental Planning Committee and not restricted by 

the Local Government Act or required to be a 

Recommendation to Full Council as listed above. 

mailto:governance@woollahra.nsw.gov.au
mailto:governance@woollahra.nsw.gov.au
http://www.woollahra.nsw.gov.au/
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Woollahra Municipal Council 

 

Notice of Meeting 
 

 

 

16 April 2020 

 

 

To:    Her Worship the Mayor, Councillor Susan Wynne, ex-officio 

Councillors  Mary-Lou Jarvis   (Chair) 

Nick Maxwell  (Deputy Chair) 

Luise Elsing 

Matthew Robertson 

Isabelle Shapiro 

Mark Silcocks 

Toni Zeltzer 

 

 

Dear Councillors, 

 

Environmental Planning Committee – 20 April 2020 
 

In accordance with the provisions of the Local Government Act 1993, I request your attendance at 

Council’s Environmental Planning Committee meeting to be held in the Thornton Room 

(Committee Room), 536 New South Head Road, Double Bay, on Monday 20 April 2020 at 

6.00pm. 

 

Councillors and members of the public are advised that we will be holding Council and Committee 

meetings remotely using conferencing technology (until further notice). Information on how to 

register to listen to the meeting and/or address the Committee will be available on Council’s 

website www.woollahra.nsw.gov.au. 

 

A recording of the meeting will be uploaded to Council’s website by 5pm on next business day.  

 

The safety of our community, Panel members and our staff is Council’s number one priority and we 

thank you for your patience and understanding at this time.  

 

If you have any difficulties accessing the meeting please contact (02) 9391 7001. 

 

 

 

Gary James 

General Manager 
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Item Subject Page 

1. Leave of Absence and Apologies  

2. Late Correspondence 

3. Declarations of Interest 

Items to be Decided by this Committee using its Delegated Authority 

D1 Confirmation of Minutes of Meeting held on 16 March 2020 - 20/46408 .................. 7   

Items to be Submitted to the Council for Decision with Recommendations from this 

Committee 

R1 Planning Proposal - Heritage Listing of George S. Grimley Pavilion (1926 

building and eastern single storey 1930s extension, including interiors), Rose 

Bay - 20/23325 ............................................................................................................. 9   
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Item No: D1  Delegated to Committee  

Subject: 
CONFIRMATION OF MINUTES OF MEETING HELD ON 16 

MARCH 2020 

Author: Sue O'Connor, Governance Officer  

File No: 20/46408 

Reason for Report: The Minutes of the Environmental Planning Committee of 16 March 2020 

were previously circulated.  In accordance with the guidelines for 

Committees’ operations it is now necessary that those Minutes be 

formally taken as read and confirmed. 
 

Recommendation: 
 

THAT the Minutes of the Environmental Planning Committee Meeting of 16 March 2020 be taken 

as read and confirmed. 
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Item No: R1  Recommendation to Council  

Subject: 

PLANNING PROPOSAL - HERITAGE LISTING OF GEORGE S. 

GRIMLEY PAVILION (1926 BUILDING AND EASTERN SINGLE 

STOREY 1930S EXTENSION, INCLUDING INTERIORS), ROSE 

BAY 

Author: Shona Lindsay, Heritage Officer  

Approvers: Chris Bluett, Manager - Strategic Planning 

Allan Coker, Director - Planning & Development  

File No: 20/23325 

Reason for Report: To respond to Council’s resolution of 23 April 2018 to investigate the 

heritage listing of the Woollahra Golf Clubhouse and the George S. 

Grimley Pavilion.  

To obtain Council’s approval to prepare a planning proposal to list the 

George S. Grimley Pavilion (1926 building and eastern single storey 

1930s extension, including interiors) as a heritage item in Woollahra 

Local Environmental Plan 2014.  

To obtain Council’s approval for the planning proposal to be referred to 

the Woollahra Local Planning Panel for advice.  
 

Recommendation: 

 

A. THAT a planning proposal be prepared to list the George S. Grimley Pavilion (1926 building 

and eastern single storey 1930s extension, including interiors) as a heritage item in 

Woollahra Local Environmental Plan 2014.  

 

B. THAT the planning proposal be referred to the Woollahra Local Planning Panel for advice.  

 

C. THAT the advice of the Woollahra Local Planning Panel be reported to the Environmental 

Planning Committee.  

 
 

1. Background 

 

On 23 April 2018 Woollahra Council resolved in part:  

 

THAT Council requests staff to prepare and submit a report including a heritage assessment and 

draft heritage inventory sheet for each of:  

 

1. The Sydney Croquet Club building and greens (having its address in Woollahra Park, 

O’Sullivan Road, Rose Bay); and  

2. The Woollahra Golf Club Clubhouse and George Grimley Pavilion (having its address in 

Woollahra Park at 50 O’Sullivan Road, Rose Bay)  

 

to the relevant Council Committee to facilitate the Sydney Croquet Club building and greens and 

the Woollahra Golf Club Clubhouse and George Grimley Pavilion (and their elements) being: 

  

1. Included in the Woollahra Local Environmental Plan as a heritage item; and   

2. Listed as a heritage item of State significance on the NSW State Heritage Register.   

 

In response to Council’s decision heritage significance assessments of the George S. Grimley 

Pavilion and Woollahra Golf Clubhouse were prepared by Weir Phillips Heritage and Planning. 
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2. The sites 

 

George S. Grimley Pavilion and Woollahra Golf Clubhouse  

The George S. Grimley Pavilion (Figure 1) and Woollahra Golf Clubhouse (Figure 2) are located 

within Woollahra Park, O’Sullivan Road, Rose Bay. Figure 3 shows the location of the clubhouse 

and pavilion within the park and Figure 4 shows an aerial photograph of the site.  

 

The subject site is not listed on the NSW State Heritage Register (SHR), nor is it identified as a 

local heritage item or located in a heritage conservation area in Schedule 5 of Woollahra Local 

Environmental Plan 2014 (Woollahra LEP 2014). 

 

 
Figure 1: George S. Grimley Pavilion, south-western elevation (WP Heritage and Planning) 
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Figure 2: Woollahra Golf Clubhouse, north-eastern elevation (WP Heritage and Planning) 

 

 
Figure 3: Location of buildings within Woollahra Park (SIX Maps; annotation in red by WP 

Heritage and Planning) Key: (1) George S. Grimley Pavilion; (2) Woollahra Golf Clubhouse. 
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Figure 4: Aerial photograph over the site. Key: (1) George S. Grimley Pavilion; (2) Woollahra 

Golf Clubhouse (Woollahra Council GIS). 

3. Assessment of heritage significance 

  

The assessment of heritage significance was undertaken in accordance with the document titled 

Assessing heritage significance, published by the NSW Heritage Office in 2001. The assessment 

used the process and criteria set out in that document. There are seven criteria used in the process of 

assessing heritage significance:  

 

Criterion (a)  
An item is important in the course, or pattern, of NSW’s cultural or natural history (or the cultural 

or natural history of the local area).  

 

Criterion (b)  
An item has strong or special association with the life or works of a person, or group of persons, of 

importance in NSW’s cultural or natural history (or the cultural or natural history of the local area).  

 

Criterion (c)  
An item is important in demonstrating aesthetic characteristics and/or a high degree of creative or 

technical achievement in NSW (or the local area).  

 

Criterion (d)  
An item has strong or special association with a particular community or cultural group in NSW (or 

the local area) for social, cultural or spiritual reasons.  

 

Criterion (e)  
An item has potential to yield information that will contribute to an understanding of NSW’s 

cultural or natural history (or the cultural or natural history of the local area).  

 

 

1 

2 
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Criterion (f)  
An item possesses uncommon, rare or endangered aspects of NSW’s cultural or natural history (or 

the cultural or natural history of the local area).  

 

Criterion (g)  
An item is important in demonstrating the principal characteristics of a class of NSW’s  

• cultural or natural places, or  

• cultural or natural environments,  

 

(or a class of the local area’s  

• cultural or natural places, or  

• cultural or natural environments.)  

 

Each criterion has inclusion and exclusion guidelines which are used to assist in the assessment 

process. If an item meets one of the seven heritage criteria at a local level, and retains the integrity 

of its key attributes, it can be considered to have local heritage significance. To be assessed for 

State significance an item will meet more than one of the seven heritage criteria at a State level, or 

if an item satisfies only one of the criteria, the item is of such particular significance to NSW that it 

should be listed.  

 

A copy of the assessment prepared by Weir Phillips Heritage and Planning, which includes the 

assessment against all criteria, is attached as Annexure 1. 

 

George S. Grimley Pavilion  

Table 1 below provides a summary of the assessment of the heritage significance of the George S. 

Grimley Pavilion (1926 building and eastern single storey 1930s extension, including interiors) 

against the seven criteria, at the local and State levels.  

 

Table 1: NSW Heritage assessment criteria summary – George S. Grimley Pavilion (1926 

building and eastern single storey 1930s extension, including interiors) 
 

Criteria Meets criteria for heritage listing 

and grading of significance 

Local State 

(a)  An item is important in the course, or pattern, of NSW’s cultural 

or natural history (or the cultural or natural history of the local 

area)  
 

(b)  An item has strong or special association with the life or works 

of a person, or group of persons, of importance in NSW’s 

cultural or natural history (or the cultural or natural history of the 

local area)  

 

(c)  An item is important in demonstrating aesthetic characteristics 

and/or a high degree of creative or technical achievement in 

NSW (or the local area)  
 

(d)  An item has strong or special association with a particular 

community or cultural group in NSW (or the local area) for 

social, cultural or spiritual reasons  
 

(e)  An item has potential to yield information that will contribute to 

an understanding of NSW’s cultural or natural history (or the 

cultural or natural history of the local area)  
 

(f)  An item possesses uncommon, rare or endangered aspects of 

NSW’s cultural or natural history (or the cultural or natural 

history of the local area)  
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(g)  An item is important in demonstrating the principal 

characteristics of a class of NSW’s  

• cultural or natural places; or  

• cultural or natural environments.  

 

or a class of the local area’s  

• cultural or natural places; or  

• cultural or natural environments.  

 

 

The heritage significance assessment provides the following statement of significance for the 

George S. Grimley Pavilion (1926 building and eastern single storey 1930s extension, including 

interiors):  

 

The George S. Grimley Pavilion, Woollahra Park, Rose Bay, has historic and aesthetic 

significance at a local level.  Designed by the architectural firm of E.A. Scott and Green and 

erected in 1926, it provides evidence of Council’s interest in providing public recreational 

facilities in the 1920s, an interest that continues today.  The pavilion commemorates George 

S. Grimley, a long serving alderman of Woollahra Council and Mayor in 1930-31, 1938-39 

and 1945-46.  The 1926 section of the building (south-western half) provides an example of 

an Inter-War period grandstand that was used not only for spectating, but also for varied 

community and private activities and functions.  Significance resides only in the 1926 

building and eastern single storey 1930s extension, including the interiors, which is 

substantially intact.  The north-eastern side and the 1930s south-western extension (now used 

as the entrance to the pro shop) of the building demonstrates low integrity. 

 

(February 2020: Weir Phillips Heritage and Planning:  

Heritage Assessment, Rose Bay Scout Hall p. 59) 

 

Woollahra Golf Clubhouse  

 

Table 2 below provides a summary of the assessment of the heritage significance of the Woollahra 

Golf Clubhouse against the seven criteria, at the local and State levels.  

 

Table 2: NSW Heritage assessment criteria summary – Woollahra Golf Clubhouse 
 

Criteria Meets criteria for heritage listing 

and grading of significance 

Local State 

(a)  An item is important in the course, or pattern, of NSW’s cultural 

or natural history (or the cultural or natural history of the local 

area)  
 

(b)  An item has strong or special association with the life or works 

of a person, or group of persons, of importance in NSW’s 

cultural or natural history (or the cultural or natural history of the 

local area)  

 

(c)  An item is important in demonstrating aesthetic characteristics 

and/or a high degree of creative or technical achievement in 

NSW (or the local area)  
 

(d)  An item has strong or special association with a particular 

community or cultural group in NSW (or the local area) for 

social, cultural or spiritual reasons  
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(e)  An item has potential to yield information that will contribute to 

an understanding of NSW’s cultural or natural history (or the 

cultural or natural history of the local area)  
 

(f)  An item possesses uncommon, rare or endangered aspects of 

NSW’s cultural or natural history (or the cultural or natural 

history of the local area)  
 

(g)  An item is important in demonstrating the principal 

characteristics of a class of NSW’s  

• cultural or natural places; or  

• cultural or natural environments.  

 

or a class of the local area’s  

• cultural or natural places; or  

• cultural or natural environments.  

 

 

The assessment recommends the listing of the George S. Grimley Pavilion (1926 building and 

eastern single storey 1930s extension, including interiors) as a local heritage item in Schedule 5 of 

Woollahra LEP 2014. The report concluded that the George S. Grimley Pavilion (1926 building and 

eastern single storey 1930s extension, including interiors) does not meet the threshold for State 

heritage listing. The assessment concludes that the Woollahra Golf Clubhouse does not reach the 

threshold for local or State heritage listing. 

 

4. Consultation with the land owner  

 

All land owners and lease holders were consulted during the heritage assessment process.  

 

All land owners and lease holders, including Eastern Suburbs Rugby Club and Woollahra Golf 

Club, were provided a copy of the draft heritage significant assessment and draft heritage inventory 

sheet on 1 November 2019 for the relevant properties. The land owners and lease holders were 

given until the 2 December 2019 to make a submission. 

 

Guy Gibson (General Manager, Woollahra Golf Club) attended the site visit with Alice Fuller (Weir 

Philips Heritage and Planning) and Shona Lindsay (Heritage Officer, Woollahra Council) in June 

2019. Mr Gibson has reviewed the draft heritage significance assessment report and draft heritage 

inventory sheet for George S. Grimley Pavilion. He is supportive of the listing and his submission is 

included in Annexure 2. 

 

An updated draft heritage significance assessment report and draft heritage inventory sheet were 

provided to the land owners and lease holders on 24 February 2020. The land owners and lease 

holders were given until 16 March 2020 to make a submission. No other comments were provided 

from the relevant land owners and lease holders.  

 

Should a planning proposal proceed to public exhibition, consultation with land owners and tenants 

will continue. 

 

5. Woollahra Local Planning Panel advice 

  

Section 2.19 of the Environmental Planning and Assessment Act 1979 sets out the functions of local 

planning panels. One of those functions is “to advise the council on any planning proposal that has 

been prepared or is to be prepared by the council under section 3.33 and that is referred to the panel 

by the council”.  
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Additionally, the Local Planning Panel Direction – Planning Proposals which was issued by the 

Minister for Planning on 27 September 2018 identifies the types of planning proposals that are to be 

referred to a local planning panel for advice prior to a planning proposal being sent to the 

Department of Planning, Industry and Environment for a gateway determination.  

 

The Direction states in part: 

 

A Council to whom this direction applies is required to refer all planning proposals to be 

prepared after 1 June 2018 to the local planning panel for advice, unless the council's general 

manager determines that the planning proposal relates to: 

a) The correction of an obvious error in a local environmental plan, 

b) Matters that are of a consequential, transitional, machinery or other minor nature, or 

c) Matters that council's general manager considers will not have any significant adverse 

impact on the environment or adjoining land. 

 

Items (a) and (b) are not relevant to a planning proposal which would be prepared for the matter 

currently before the Committee. Consideration under item (c) has been passed to the position of 

Director Planning and Development through the General Manager’s delegations.  

 

The Director Planning and Development has formed a view that he cannot be completely satisfied 

that the matter being dealt with by the planning proposal will have no significant adverse impact on 

the environment or adjoining land. Therefore under the terms of the Direction, the planning 

proposal to list the George S. Grimley Pavilion (1926 building and eastern single storey 1930s 

extension, including interiors) as a local heritage item must be referred to the Woollahra Local 

Planning Panel (Woollahra LPP) for advice. This step will be undertaken at the next available 

meeting of the Woollahra LPP should the Council decide to prepare a planning proposal. 

 

6. Next steps  

 

If Council supports the recommendation of this report, the next steps in the process are:  

 Prepare a planning proposal under section 3.33 of the Act to list the property as a heritage 

item in the Woollahra LEP 2014.  

 Report a draft planning proposal to the Woollahra LPP for advice.  

 Report the advice received from the Woollahra LPP to the Environmental Planning 

Committee.  

 Further steps will depend on advice from the Woollahra LPP and the decision of the Council 

following the Environmental Planning Committee meeting.  

 

7. Conclusion  

 

The heritage significance of the George S. Grimley Pavilion and Woollahra Golf Clubhouse have 

been assessed in accordance with the NSW heritage best practice guidelines. The assessments of 

heritage significance prepared by Weir Phillips Heritage and Planning identify that the George S. 

Grimley Pavilion (1926 building and eastern single storey 1930s extension, including interiors) is 

of local heritage significance for historical, associative, aesthetic, representative significance. 

Woollahra Golf Clubhouse does not have significance at a local or State level.  

 

We recommend the listing of the George S. Grimley Pavilion (1926 building and eastern single 

storey 1930s extension, including interiors) as a local heritage item in Schedule 5 of Woollahra LEP 

2014. George S. Grimley Pavilion (1926 building and eastern single storey 1930s extension, 

including interiors) does not meet the threshold for State heritage listing.  
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To facilitate a listing at the local level, a planning proposal should be prepared with the aim of 

amending Schedule 5 of Woollahra LEP 2014 by adding the George S. Grimley Pavilion (1926 

building and eastern single storey 1930s extension, including interiors) to the list of heritage items. 

The planning proposal should be referred to the Woollahra LPP for advice. 
 

Annexures 

 

1. Heritage Significance Assessment for Woollahra Golf Clubhouse and George S. 

Grimley Pavilion ⇩   

2. Submission from lease holder for Woollahra Golf Clubhouse and George S. Grimley 

Pavilion ⇩    

EP_20200420_AGN_AT_files/EP_20200420_AGN_AT_Attachment_6253_1.PDF
EP_20200420_AGN_AT_files/EP_20200420_AGN_AT_Attachment_6253_2.PDF
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Political Donations:  Matters to be considered by Councillors at Council and/or Committee Meetings 

 

Action 

Participate in debate and  

vote on the matter. 

 

Did the applicant, owner (if 

not the applicant) or 

someone close to the 

applicant make a donation 

in excess of $1,000 that 

directly benefited your 

election campaign?  

(Code of Conduct Cl 4.21). 

Staff to record decision process 

(motions/amendments) and  

Division of votes for the determinative 

 resolution or recommendation in the  

meeting minutes. 

No 

Yes 

Action 

Consider appropriate action required. 

 

This could include limiting involvement by: 

1. participating in discussion  

but not in decision making (vote), 

2. participating in  

decision making (vote)  

but not in the discussion 

3. not participating in the discussion 

 or decision making (vote) 

4. removing the source of the conflict. 

 

Action 

Declare a significant non-pecuniary conflict  

of interest, absent yourself from the meeting  

and take no further part in the debate or  

 vote on the matter 

 (Code of Conduct Cl 4.16(b)). 

No 

Matter before  

Council and/or Committee Meeting 
 

Action 

Declare a significant non-pecuniary conflict  

of interest, absent yourself from the meeting  

and take no further part in the debate or  

vote on the matter 

 (Code of Conduct Cl 4.16(b)). 

Yes 

Did the applicant or 

someone close to the 

applicant make a donation 

less than $1,000 that 

directly benefited your  

election campaign? 

(Code of Conduct Cl 4.2). 

 

Do you believe the political 

contribution creates a 

significant non-pecuniary 

conflict of interest for you? 

(Code of Conduct Cl 4.23). 

 

Yes Yes 

No No 

Is the matter before the 

meeting a Planning Matter? 

 

Staff to record decision process 

(motions/amendments) and  

Division of votes for the determinative 

 resolution or recommendation in the  

meeting minutes. 

or 
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